Template for writing a formative assessment, including sentence stems 
Goals

Progress: 

· Exceeded (if person met or exceeded the mid-year target and showed excellent effort);

· Met (if person met the mid-year target or showed adequate effort); 
· Significant progress (if the person did not meet the mid-year target but showed adequate effort);

· Some progress (if the person did not meet the mid-year target but showed some effort)
· Did not meet (if the person did not meet the mid-year target and did not demonstrate effort)
Rationale: 

[Teacher name] has been rated as [exceeded/met/some progress] because [explain the person’s progress toward goal] and [the efforts made to achieve the goal.] 

-Repeat for professional practice goal
Standard 1: Curriculum, planning, and assessment

[Teacher name] promotes the learning and growth of all students by providing high- quality and coherent instruction, designing and administering authentic and meaningful student assessments, analyzing student performance and growth data, using this data to improve instruction, providing students with constructive feedback on an ongoing basis, and continuously refining learning objectives. Because of this, [Teacher name] is rated as [exemplary/proficient/needs improvement/unsatisfactory] on Standard I of the DESE Teacher Rubric. 

Evidence 1: 

Evidence 2: 

Evidence 3: 

Area for growth (optional): 

Standard 2: Teaching all students

[Teacher’s name] promotes the learning and growth of all students through instructional practices that establish high expectations, create a safe and effective classroom environment, and demonstrate cultural proficiency. Because of this, [Teacher name] is rated as [exemplary/proficient/needs improvement/unsatisfactory] on Standard II of the DESE Teacher Rubric. 

Evidence 1: 

Evidence 2: 

Evidence 3: 

Area for growth (optional): 

Standard III: Family and Community Engagement

[Teacher’s name] promotes the learning and growth of all students through effective partnerships with families, caregivers, community members, and organizations. Because of this, [Teacher name] is rated as [exemplary/proficient/needs improvement/unsatisfactory] on Standard III of the DESE Teacher Rubric. 

Evidence 1: 

Evidence 2: 

Evidence 3: 

Area for growth (optional):

Standard IV: Professional Culture

[Teacher’s name] promotes the learning and growth of all students through ethical, culturally proficient, skilled, and collaborative practice. Because of this, [Teacher name] is rated as [exemplary/proficient/needs improvement/unsatisfactory] on Standard IV of the DESE Teacher Rubric. 

Evidence 1: 

Evidence 2: 

Evidence 3: 

Area for growth (optional):

